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Classified personnel who are employed for twelve (12) months per year are eligible for paid annual leave. Annual leave includes legal holidays and leave based on longevity of service within the district.
Legal holidays are: New Year’s Day, President’s Day, Memorial Day, 4th of July, Labor Day, Thanksgiving, Christmas, and such other days that may be included in the calendar established annually by the Board of Trustees.

During the first 12 months of employment, no annual leave, except holidays will be granted. 
Annual leave for longevity of service will be granted as follows:

1. Vacation pay shall be based on a maximum eight (8) hour day.

2. 2nd and 3rd years of service: 10 days paid vacation per year.

3. 4th – 10th years of service: 12 days paid vacation per year.

4. Over 10 years of service: 15 days paid vacation each year.

5. Personnel employed twelve months but less than full time will earn annual leave as follows:

Less than full time employee: works more than four (4) hours but less than eight (8) hours per day.

a. Legal holidays will be observed as described above.

b. 1st and 2nd year of service: No annual will be granted.

c. 3 – 10 years of service: 5 days (1 work week) paid vacation per year.

d. Over 10 years of service: 10 days (2 work weeks) paid vacation per year.

Annual leave is non-accumulative from year to year and must be taken during the fiscal year (July 1 – June 30) in which it is earned.

Annual leave must be requested by the employee and approved by the employee’s supervisor no less than two weeks prior to the time the leave is to begin.

Classified Personnel who are not on a twelve month Letter of Appointment shall be paid for those legal holidays specified above which fall within the term of their Letter of Appointment.
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